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INTRODUCTION
At Cam Hopton C of E Primary School we recognise that all children are unique and
that all children have individual needs. As a school we pride ourselves on our
inclusive ethos and our aim to nurture and support each child to ensure they reach
their full potential. To ensure all children are fully supported, it may be necessary to
provide additional or different provision to enable them to achieve this.
We believe that all children are entitled to a broad and balanced curriculum and this
policy aims to outline the provision and support provided to ensure all children
receive this. At Cam Hopton we are committed to raising the aspirations of, and the
expectations for all pupils with SEN by providing a focus on outcomes for all children
and not just a focus on hours of provision.

DEFINITION OF SPECIAL EDUCATIONAL NEEDS
The statutory definition of Special Educational Needs is described in the
Special Educational Needs Code of Practice as follows:
‘A child has special educational needs if he or she has a learning difficulty which
calls for special educational provision to be made for them. A child has a learning
difficultly if they:
1. Have a significantly greater difficulty in learning than the majority of children of
the same age; or
2. Have a disability that either prevents or hinders them from making use of
educational facilities of a kind provided for children of the same age in schools
within the area of the local educational authority; or
3. Are under compulsory school age and fall within the definition of a) or b) above or
would do so if special educational provision were not made available for them.’
(SEN code of practise 2001)
(Children must not be regarded as having a learning difficulty solely because the
language or form of language of their home is different from the language in which
they will be taught.)
Consequently, a child that is operating significantly above their peers my also require
special educational provision; please refer to the gifted and talented policy.

In producing this document we have drawn upon:







The SEN Code of Practice 2014
The Disability Discrimination Act 1995
Agreed whole school policies on the curriculum, teaching and learning, equal
opportunities and on assessment.
The Achievement For All initiative
The Gloucestershire Agreed Local Offer
The Gloucestershire Graduated Pathway
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The aim of our Special Education Policy is to ensure that:
 We identify and assess children with SEND as early as possible;
 All procedures for identifying SEND are known to all staff and understood by
everyone;
 To ensure that all pupils with SEND are offered access to a broad and
balanced curriculum, relevant to their specific needs;
 To ensure that children with SEND are regularly assessed and reviewed to
ensure they are able to reach their maximum potential;
 To provide a working partnership with parents and ensure that they make an
active contribution to the education of their child;
 To ensure that attitudes towards children with SEND are positive, constructive
and supportive;
 We maintain close links with the support services, other professionals and
agencies;
 Resources and staffing are used to maximise pupil progression.

IDENTIFYING SPECIAL EDUCATIONAL NEEDS
Children identified as having Special Educational Needs may have a significant
difficulty or a disability which is a barrier to their learning in one or more of the
following areas:






Communication and interaction;
Cognition and learning;
Social, emotional and mental health needs;
Sensory and/or physical needs;
Medical conditions.

These four broad areas give an overview of the range of needs that should be
planned for. The purpose of identification is to enable the school to plan the best
course of action to support each child’s needs, not to fit the child into a category.
When planning a provision plan for a child, the needs of the whole child are
considered, not just the special educational needs. Through discussions with the
class teacher, parents/ carers and the child, our aim is to ensure the provision
provided will enable the needs of whole child to be supported.

ROLES AND RESPONSIBILITIES
At Cam Hopton Primary school we recognise that responsibility for SEND is a matter
for the whole school community. Roles and responsibilities with regard to SEND are
designated in the following way:
Governing Body:
o An appointed SEND governor to have responsibility for the implementation of
the SEND policy;
o To be fully involved in developing and monitoring the SEND policy;
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o To have an up to date knowledge of the SEND provision, including the
funding and ensure it is being used to best support children with special
educational needs;
o To ensure SEND is an integral part of the School Development Plan and that
this aspect is regularly monitored.
The Head-Teacher
The Head-teacher has the responsibility for the day to day management of all
aspects of the schools work, including the provision for children with SEND. The
Head-teacher should keep the governing body fully informed and work closely
with the schools SEND co-ordinator (SENDCO).
The Head-teacher should:





Allocate roles and responsibilities to staff so that special needs are met;
Liaise with Governors, SENDCO, Staff, Parents and external agencies;
Ensure the needs of SEND children are monitored and reviewed regularly;
Co-ordinate provision for children with SEND in conjunction with the
SENDCO.

The SENDCO
The SENCO, working closely with the Head-teacher, senior management, teaching
staff and Governor for SEND, should be heavily involved in the strategic
development of the SEND policy and provision. The SENDCO has the responsibility
for the day to day operation of the schools SEND policy and for the co-ordination of
provision and resources. The SENDCO has a key responsibility to ensure that all
staff are aware of the different provision for all children, especially those with SEND
receiving intervention as highlighted below:

WAVE 1 PROVISION: Quality First Teaching
Wave 1 is the provision offered to all children in the form of our ‘Quality First Teach.’
All children at Cam Hopton are entitled to an inclusive, quality education that enables
all learners to thrive.
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WAVE 2 PROVISION: Additional intervention
Wave 2 provision describes specific, targeted and additional support for some
children to enable them to make expected progress. Wave 2 interventions are often
targeted at groups of learners with similar needs and are not primarily SEN
interventions, although children with SEN may receive this support. Wave 2 support
may include TA led sessions in or out of the classroom and would be provided in
addition to the Wave 1 support.

WAVE 3 PROVISION: Personalized intervention
Wave 3 provision targets personalized provision for the children who need highly
tailored intervention to accelerate progress and enable children to achieve their full
potential. This may include one-to-one or personalized interventions which take
place outside of the classroom as part of the planned withdrawal. The SENDCO is
likely to be involved to a greater degree in supporting teachers to meet the needs of
the learners, drawing on the support of outside agencies where appropriate. Wave 3
support is provided in addition to Waves 1 and 2. Children receiving Wave 3 support
will have a ‘My Plan’, ‘My Plan+’ or an EHCP in place.
The SENDCO is responsible for:













Overseeing the day to day operation of the school’s SEND policy;
Co-ordinating the provision of support for children with SEND;
To assist and advise teaching staff to ensure My Plans and My Plan+s follow
the cycle of, listen, plan, do, review;
To develop the schools provision map for parents, highlighting what support
for SEND the school is able to offer;
To support teaching staff with the writing of My Plans and My Plan +;
To oversee the referral process, completing documents, liaising with parents,
teachers and outside professionals;
To arrange meetings with parents to discuss the child’s needs and support the
school can offer;
To ensure SEND provision is mapped and the SEND register is regularly
updated;
Managing and supporting teaching assistants, advising on the type of support
required and providing resources;
Contributing to the In-service training of all staff;
Ensures strong home school partnerships are developed and maintained;
Reporting to the Head teacher and Governing body.

The Class teacher is responsible for:
ALL teachers are teachers of children with Special Educational Needs, and actively
seek to adapt the curriculum to meet their needs. All teachers are aware of the
procedures for identifying, assessing and making provision for pupils with SEND.
Through personalized target setting, all children with SEND have access to a
creative curriculum with opportunities to succeed at their own level and beyond. The
school has exemplary tracking procedures in place (please refer to assessment
policy) and all class-teachers are able to use this information to judge where
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additional support is needed. In some cases, the Class Teacher will liaise with the
SENDCO and the SENDCO will carry out informal assessment to determine which
type of intervention or outside agency support is required. Class teachers are
responsible for the writing of My Plans, record keeping, planning and provision in
addition to their Quality First teaching.

My Plan
Children with special educational needs will have a My Plan. In partnership with
parents, targets to support the child’s needs will be developed. This will initially be
done through a consultation with the parents, class teacher and SENDCO. When
developing a My Plan, the children’s view is also important in ensuring the type of
support outlined for the child will suit their needs. Children with a My Plan will record
their thoughts individually or with a TA and this will also be used in discussion when
planning their needs and outcomes. All children with a My Plan will be on the SEN
register. As part of the cycle of listen, plan, do and review, the My Plans will be
reviewed with parents three times a year. Where suitable, the review may take place
in a meeting, via email or by telephone conversation. My plan reviews will be offered
termly to provide an opportunity for staff and parents to meet and review the
previous needs and outcomes.
Children with a My Plan will have an area of need identified as:





Communication and interaction
Cognition and Learning
Social, emotional and mental health difficulties
Sensory and/ or physical needs

My Plan +
Sometimes, needs identified in school and at home will require additional support
from outside agencies. Where this multi-agency approach is needed, a co-ordinated
assessment format is used to ensure all parties can work together fully. In this
instance, a ‘My Plan+’ document will be developed to ensure all parties are aware of
the child’s needs. Children with a My Plan+ will have their plans reviewed regularly
(on a 6 weekly basis or less if needed) to ensure that progress is monitored and
adjustments can be made and additional support provided if needed.
Sometimes, a child may require additional support to continue to progress and this
may be discussed at the review. If the child is not making the expected progress,
despite all of the additional support, the Team around the child (TAC) may decide to
request an assessment for an Education, Health and Care plan (EHCP).
Additional Responsibilities of the Class teacher:
 To maintain a SEND file for their class, ensuring it contains all of the relevant
information and My Plan’s for their class. To ensure all information about each
child is also transferred to their secure SEND file.
 To ensure each child’s My Plan is reviewed regularly using the listen, plan, do
and review criteria.
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To support and direct the TA or HLTA to ensure they are aware of the child’s
needs and strategies for supporting them; providing materials where
appropriate.
To report to the SENDCO and Head teacher outlining the support being given
and progress being made, and any areas of concern.
To report on the progress of the children against their Needs and Outcomes.
To develop and maintain a working partnership with the parent/ carer to
enable the home school partnership to be successful in supporting the child.

The Role of the TA
Under the guidance of the Class teacher, the Teaching Assistants should:





Carry out learning activities and interventions as planned by the Class teacher
and/ or the SENDCO.
Know which children in their care have a My Plan/ My Plan+ or EHCP and be
aware of strategies for supporting them within the classroom and beyond.
To keep records as required by the class teacher to monitor achievement.
To be aware of the schools SEND policy.

The Role of the Parent/ Guardian
In accordance with the new SEN Code of Practice, the school fully supports the
views, wishes and feelings of the child and their parents and the importance of their
participation in decisions and the type of support provided. Parents’ views will be
sought in the first instance through the parental section of the My Plan and will be
used to develop ‘needs’. A meeting will then take place with the parent/carer, the
class teacher and the SENDCO to discuss the needs and outcomes and the planned
provision to support the child. The school would encourage the importance of open
and honest dialogue with the child’s needs at the centre.
In partnership with the school, parents/ guardians should:
 Raising awareness of any additional needs their child may have with the
school at the earliest opportunity.
 Be involved in the review of their child’s My Plan and have the opportunity to
express their views on their child’s progress and support their child through
the fulfilment of the parental section of the My Plan
 Attend meetings with the class teacher and the SENCO if required.
 Ensure that their child attends appointments organised by the school or
outside agencies.
 Inform the school of the outcome of any appointments with outside agencies
or medical requirements.
 Celebrate their child’s successes and ensure all steps forward are recognised.
 Ensure that regular communication with the school is maintained and that in
the event that they feel their concerns are not acted on promptly, they follow
the correct complaints procedures as outline in the complaints policy.
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Education, Health and Care needs, assessments and plans (EHC):
Information sharing is vital to support an effective assessment and planning process
that fully identifies needs and outcomes and the education, health and care provision
needed by the child or young person, (2014 SEN Code of practice).
The changes to the special Educational Needs Code of practice replace statements
with EHC plans. When writing a plan there is now a large emphasis on closely
involving children & parents and collaboration between agencies involved in the plan.
From 2014 no new Statements of Educational Need will be developed and instead
the process of an EHC plan will begin. Children with existing health or care plans will
only transfer to an EHCP if their needs are impacting on their education.
Children with an EHC plan will continue to have a My Plan so that small steps of
progress can be made towards the EHCP outcomes. The EHCP will be reviewed
annually, or sooner if required. Regular reviews with vital agencies will continue to
take place to ensure that the child continues to progress against their needs and
outcomes.
Children with an EHCP will most likely have a personalized curriculum. This will
ensure that precision teaching enables them to make progress towards their
specified outcomes.

SUPPORTING CHILDREN WITH MEDICAL CONDITIONS:
The school recognises that pupils at school with medical conditions should be
properly supported so that they have full access to education, including school trips
and physical education. Some children with medical conditions may be disabled and
where this is the case the school will comply with its duties under the Equality Act
2010. If a child with medical needs also has special educational needs a plan will be
provided to bring all of their needs together. In this instance an EHC will be
developed. In some cases a health care plan or a personal care plan will be
sufficient to support the child.

What Happens When a Child Cannot Attend School Due to Medical
Needs?
Section 19 of the Education Act 1996
When children and young people are unable to continue at school because of illness,
the Education Act 1996 requires Local Education Authorities to provide them with
‘suitable education’ for example in a hospital school or in home tuition. Suitable
education refers to efficient education suitable to the child or young person’s age,
ability and aptitude and to any special educational needs she/he may have.
It is the responsibility of the school to continue to provide education for a pupil who
can access school with adjustments even if these are significant adjustments (often
determined through a MyPlan+ or EHCP process). Support in the home is only
provided due to the medical needs of the child and cannot be due to school not
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making appropriate adjustments to keep a child in school, if they could be there with
the appropriate adjustments.
Examples of adjustments might be:
 Pupils being educated in a school’s inclusion unit as they are too anxious to
access the mainstream lessons. With support to reintegrate back in to the main
lessons over time.
 A pupil being provided 1:1 teaching on school-site to build up confidence to return
to lessons following mental health issues and loss of confidence resulting in
hospitalisation out of county.
 Online learning provided in the afternoons by the school in the inclusion unit or in
the home as a pupil is too fatigued to attend school all day (due to ME/Chronic
Fatigue Syndrome).
If a child or young person cannot attend school (even with adjustments) then the
child or young person will effectively need to be signed off school by a medical
professional. There are actually no official ‘sick notes’ or ‘fit notes’ for children from
medical professionals; however a referral accepted by Gloucestershire Hospital
Education Service, where a medical professional has confirmed a child or young
person is medically unable to attend school even with adjustments, is effectively this.
Gloucestershire Hospital Education Service (GHES)
A referral to Gloucestershire Hospital Education Service (GHES) is made when a
pupil is medically unable to attend school and this is likely to be for at least 15 days
or more (e.g. surgical recovery). A copy of the referral form can be found on the
Gloucestershire County Council website on the ‘Hospital Education Service’ web
page. The referral from is generally completed by a NHS paediatric consultant (or
tier 3 CYPS practitioner or psychiatrist). The referrer is asked to provide detailed
information about the pupil, including:
 Confirmation that the pupil is medically unable to attend school
 The reason for the absence (medical condition)
 Likely duration of absence from school
 Amount of education (in hours) that is suitable for the young person, taking into
account their medical condition and the intensity of one-to-one tuition.
Referral forms and full information
For access to referral forms and full information on Gloucestershire Hospital
Education Service go to the Gloucestershire County Council website:
www.gloucestershire.gov.uk/ghes
GHES works in partnership with the home-school to ensure continuity of education
whilst a child or young person is unable to attend school.
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TRAINING AND RESOURCES





In order to maintain and develop the quality of teaching and provision to
respond to the strengths and needs of all pupils, all staff are encouraged to
undertake training and development.
All teachers and support staff undertake induction on taking up a post and
this includes a meeting with the SENDCO to explain the systems and
structures in place around the school’s SEND provision and practice and to
discuss the needs of individual pupils.
The school’s SENDCOs regularly attend the LAs SENDCO network meetings
in order to keep up to date with local and national updates in SEND.

Complaints Procedure
Complaints should be made to the Head teacher in the first instance. Please refer to
the Complaints Policy.
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